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Unit One  

Supplier Register - Prequalification - Payment    

Supplier Register  

Supplier Register and enter his information     

1- Login to  

https://grp.dubai.gov.ae/OA_HTML/jsp/pos/suppreg/SupplierRegister.jsp?ouid=D87A4C089081A32F  

2- Enter the Following Data  

i. Company name   

ii. Primary name  

iii. Phone number  

3- Press Next   

 

  
4 -   Create Address Book    

i .   Press on Create    

  

2   

1   

  

https://grpsite.dubai.gov.ae/OA_HTML/jsp/pos/suppreg/SupplierRegister.jsp?ouid=D87A4C089081A32F
https://grpsite.dubai.gov.ae/OA_HTML/jsp/pos/suppreg/SupplierRegister.jsp?ouid=D87A4C089081A32F
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5- Enter the Following Data  

i. Address name  

ii. Address line 1  

iii. City/ Town /Locality  iv.  Postal Code  

v.  Phone Number vi. 

 Email Address   

 vii.  Press Apply   

 
6- Select Business Classification   

7- Press on Create on Product and services   

 

  

2   

1   

  

v   1   

2   
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8- Select the products and services   
9- Press Apply  

 
10- Create Banking details   

 i.  Press on create (B)  

 
  

  

  

  

  

v   
1   

2   

  

1   
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11- Enter the Following data  
i. Bank name   

ii. Branch name  
iii. Account number iv.  IBAN number 

v.  Press Apply 13-Press Submit   

  
12 -   Press next  ( B )   

  
  

v   

1   

2   
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14 -   Review the Confirmation    
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Pre-Qualification  
Supplier will receive email with registration link after status is updated to “Supplier to provide details” 1. 

Open the Notification  

 

 

2 .   Press Here hyperlink    

  
3 .   Press on Respond (B)   
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4. Press Next   

 

 

 

  
5 .   Press Next    

  
6 .   Press on Update Pen    
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7 . Enter the Response Valid Date    

  
8 .   Fill the Requirement    

9 .   Press Continue    

  
10 .   Press Submit    

1   

2   

  

  



 

12  

  

11. Press Next   

 

 

 

  
12 .   Press Submit    

  

  
13 .   Review the confirmation    
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Registration Payment   

 
2. Select the payment Method   

3. Enter the Email address and mobile number  

 
Enter the following    

4. Card brand  

5. Card number   

6. Expiry month / year  

7. Security Code  

Suppliers will   Receive Email to pay   the registration fees    

1 .   Press  Proceed    

  

  

  

1   

2   
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8. Press Pay   

 

 

  

  

  

  

  

  

  

  

  

  
9 .   Review the Confirmation Message    
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Unit Two  

Search Public Tender   
1. Login to GRP   

2. Click on GRP eSupplier Portal  Sourcing  Sourcing home page 

 

3. Under Negotiation tab, change ‘Search Open Negotiation’ from ‘Title’ to ‘Number’. 
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4. Enter public RFQ number and click Go 

 

 

5. Below details of public RFQ will appear as below. 
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6. Click on RFQ number to view details and ‘Click here to pay’ if tender fees is required. 
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Unit Three  

Create Quotation   
Supplier will create Quotation    

1- Login to GRP and sourcing Page  

Navigation>  https://grp.dubai.gov.ae   

 

 
3- Select the Payment Type  

4- Press On Proceed (B)  

>   G RP  Sourcing Supplier   

>   Home Pag e   

  
2 -   Select the RFQ and Press on Click here to pay    

  

https://grpsite.dubai.gov.ae/
https://grpsite.dubai.gov.ae/
https://grpsite.dubai.gov.ae/
https://grpsite.dubai.gov.ae/OA_HTML/RF.jsp?function_id=7336&resp_id=80793&resp_appl_id=178&security_group_id=0&lang_code=US&params=S.Ve1yY1HDBjaw3OCR10oVJpYFrus6m-RIpiDnUxhr8
https://grpsite.dubai.gov.ae/OA_HTML/RF.jsp?function_id=7336&resp_id=80793&resp_appl_id=178&security_group_id=0&lang_code=US&params=S.Ve1yY1HDBjaw3OCR10oVJpYFrus6m-RIpiDnUxhr8
https://grpsite.dubai.gov.ae/OA_HTML/RF.jsp?function_id=7336&resp_id=80793&resp_appl_id=178&security_group_id=0&lang_code=US&params=S.Ve1yY1HDBjaw3OCR10oVJpYFrus6m-RIpiDnUxhr8
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5- Select Payment Method   

6- Check the checkbox  7-  Press Pay (B)  

 
 Select the payment instrument   

  

2   1   

  

1   

2   
3   
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8- Card Brand   

9- Enter the Card number  

10- Enter the expiry Date  

11- Press pay  

 
15-Press on RFQ number in notification area   

  
13 -   Review the confirmation message    

  
14 -   Back to Notification home    

1   

2   
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17- Select Create Quote from action Poplist 18-Press Go  

  
16 -   Press on notification   Details    
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21-Press On Line (T)  

22- Enter the Quote Price  

  

19 -   Enter the Quote Valid until date    

  

20 -   Answer the Requirement    
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23 -   Enter Promise Date    

24 -   Press Continue    

  

25 -   Press Submit    

  

26 -   Review the Confirmation Message    

1   

2   

4   

3   
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Unit Four  

   Create Work Confirmation   
Supplier Create Work Confirmation   

1- Login to GRP and DMD Sourcing Tender Officer  

Navigation>  https://grp.dubai.gov.ae   

 

 
3- Create work confirmation   

>   G RP  eSupplier Portal   

>   Home Pag e   

  
2 -   Press on PO number   

  

https://grpsite.dubai.gov.ae/OA_HTML/OA.jsp?OAFunc=OAHOMEPAGE
https://grpsite.dubai.gov.ae/OA_HTML/OA.jsp?OAFunc=OAHOMEPAGE
https://grpsite.dubai.gov.ae/
https://grpsite.dubai.gov.ae/
https://grpsite.dubai.gov.ae/
https://grpsite.dubai.gov.ae/OA_HTML/RF.jsp?function_id=7336&resp_id=80793&resp_appl_id=178&security_group_id=0&lang_code=US&params=S.Ve1yY1HDBjaw3OCR10oVJpYFrus6m-RIpiDnUxhr8
https://grpsite.dubai.gov.ae/OA_HTML/RF.jsp?function_id=7336&resp_id=80793&resp_appl_id=178&security_group_id=0&lang_code=US&params=S.Ve1yY1HDBjaw3OCR10oVJpYFrus6m-RIpiDnUxhr8
https://grpsite.dubai.gov.ae/OA_HTML/RF.jsp?function_id=7336&resp_id=80793&resp_appl_id=178&security_group_id=0&lang_code=US&params=S.Ve1yY1HDBjaw3OCR10oVJpYFrus6m-RIpiDnUxhr8
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 i.  Select Create work confirmation from List   

 
iv. Press Go  

v. Check the pay item vi.  Press Next   

 
vii.  Enter the Work Confirmation Number viii. 

 Enter the Progress % or amount  

ii .   Pr ess   Go   

  

iii .   Select  All   Pay Item    

  

1   

2   

3   
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ix .   Press Submit   

  

x .   Review the Confirmation message    

  

1   

2   

3   
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Unit Five  

   Update Profile   
Supplier update his profile    

1- Login to GRP system   

Navigation>  https://grp.dubai.gov.ae  

2- Press Home Page  

 
2- Press Admin 

 

https://grpsite.dubai.gov.ae/
https://grpsite.dubai.gov.ae/
https://grpsite.dubai.gov.ae/
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Press on address book to update the address  

 
Or press create to create new address  
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Determine  

1. address name  

2. City / town / locality 

3. Postal Code  

4. Press Save   

 
 

Check the confirmation message  
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Press on contact directory to add new contact person  

 
 

Determine  

1. Last name  

2. Phone number  

3. Press save  

 
Check confirmation message  
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Press on product and services  

Press on add bottom to add new products and service  

 
Select product and press on apply 

 
Check the confirmation message  
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Press on bank details to update or create new bank details  

 
Determine  

1. Bank name  

2. Branch name  

3. Account number  

4. IBAN  

5. Press Save  
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